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Procedural Guide on Submission of Election Advertisements onto the Central Platform

FAERHEEE -
This procedural guide is provided for the submission of election advertisements (EAs) and relevant
information in accordance with Chapter 8 and Appendix G of the “Guidelines on Election-related
Activities in respect of the Election Committee Subsector Elections™.
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Candidate should submit to the Chief Electoral Officer (‘CEO’) the original
of the completed form “Application for Creating an Account of the Central
Platform and Undertaking in respect of the Terms and Conditions in
Using the Central Platform for Candidates”
(REO/C/10A/2016ECSSE(SF)) by hand or by post (Address: Unit 2301-3,
23/F, Millennium City 6, 392 Kwun Tong Road, Kwun Tong, Kowloon)
before he/she can access the Central Platform to submit any EA particulars.
Candidate may download the latest version of the application form from
website of Registration and Electoral Office —

http://www.reo.gov.hk
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Upon receipt of the application form, the CEO will inform the applicant
within 3 working days the username through the email address provided by
the applicant. The 2 login passwords will also be sent to the applicant by short
message service (“SMS”) at the mobile phone number provided in the
application form.

& A HHE Login to Central Platform
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System Requirement: A personal computer with the software of Flash Player
version 9 or above installed and with Internet connection to access the Central
Platform —

http://www.eaplatform.gov.hk/2016 ECSE/login.jsp
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To login the Central Platform for the first time, please use the username and
the passwords provided by the CEO.

B8 N ATHYSE — R A - 1R B U -

Candidate can change the passwords after the first login.
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If a candidate forgets the passwords, please follow the instruction on the
Central Platform by providing the registered email address on the application
form for creating an account for verification in order to reset the passwords.

For security reason, the new passwords will be sent via SMS to the mobile
phone number provided in the application form while a notification on
changing passwords will be sent to the candidate by email.
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Technical Configuration for the use of Central Platform
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Flash Player must be enabled in the web browser when using Central
Platform. After login the Central Platform, please click “Technical
Configuration” under the main menu on the left for the instructions on
enabling Flash Player in different web browsers.
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After login the Central Platform, please choose from the main menu on the left
“Submit New Election Advertisement(s)”, then choose a type of EA, fill in all
EA particulars, attach the file/link of the concerned EA. If more than 1 EA is
to be submitted, please click “Add Another Election Advertisement”.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to correct any EA
particulars, you can close the preview screen and go back to the previous step
for correction.
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If all particulars to be submitted are in order, you can click “Submit” to upload
the EA particulars. Upon each successful uploading, an acknowledgement of
receipt will be shown on the screen and a note on the uploading will be sent
via email and SMS to the email address and the mobile phone number
provided in the application form.

Submission of Consent(s)
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Choose from the main menu “Submit Consent”, then select a type of consent
(i.e. to add a new consent or revoke a previous consent) and attach the file. If
more than 1 consent is to be uploaded, please click “Add another Consent”.
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After completion of the above procedure, you can click “Preview” to view the
documents before the submission. You can close the preview screen and go
back to the previous step for correction of any error/omission found.
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If all documents to be submitted are in order, you can click “Submit” to upload
the consents. Upon each successful uploading, an acknowledgement of receipt
will be shown on the screen and a note on the uploading will be sent via email
and SMS to the email address and the mobile phone number provided in the
application form.
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(VD) BIEEERESEENE Correction of EA Particulars
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If subsequent correction to any EA particulars already uploaded onto the
Central Platform is required, please choose from the main menu “Correct
Submitted Election Advertisement(s)”. Then, click the pull-down menu of
“Submission Date”, “Submission Number” and “EA Reference No.” to select
the EA to be corrected. Candidates may click the button “View” next to the
“EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EA submitted, they may click
the hyperlink “Checking Submitted Election Advertisement”.
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After selecting the particular EA to be corrected, please fill in the correct EA
information in the text box of the relevant item and/or attach the correct
file/link.

NOTE: Candidates are only required to fill in the particular(s) of the item
to be corrected. For particulars of other items where no correction is
required, candidates are not required to fill in the information again.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to make further
correction to any EA particulars, you can close the preview screen and go back
to the previous step for correction.
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If all EA particulars to be submitted are in order, you can click “Submit” to
upload the correct EA particulars. Upon each successful uploading, an
acknowledgement of receipt will be shown on the screen and a note on the
uploading will be sent via email and SMS to the email address and the mobile
phone number provided in the application form.
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All election expenses incurred for the published election advertisements contained in the Central
Platform should be declared in the Election Return submitted by the candidates.
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Candidates are encouraged to make arrangement such that the files uploaded onto the Central
Platform should be accessible to persons with disabilities (e.g. persons with visual impairment) as
far as possible. Candidates may obtain information on web accessibility from the website
http://www.ogcio.gov.hk/en/community/web accessibility.

g8 \AE EaR R R R (BRESOR 15 SR REEE T IFERT - 55
RSN TR S 73 s8I SCAR5RES K BB aEsks (A0 ) 35 -

Before uploading the EA and relevant information (including permission/authorisation) or
consents of support onto the Central Platform, please cover all identity document numbers and
telephone numbers (if any) on the documents.
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If the candidate(s) upload(s) the hyperlink of a website on which an EA is published onto the
Central Platform, he/she/they must ensure the hyperlink is valid and the relevant website
continues to operate until the end of the period for which copies of election returns are available
for inspection pursuant to section 41 of the Elections (Corrupt and Illegal Conduct) Ordinance
(Cap 554), so as to facilitate public inspection of EAs.

&3 Enquiry
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For enquiries related to submission of copies of EAs and related documents through the Central
Platform, please call the Registration and Electoral Office enquiry hotline 2891 1001.


http://www.ogcio.gov.hk/tc/community/web_accessibility
http://www.ogcio.gov.hk/en/community/web_accessibility
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Section Al: Login to Central Platform
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Step 1
Fill in the Username and First Password provided by CEO, click “Submit”.

2016 FEE B @ Sl oraH — s
2016 Election Committee Subsector Ordinary Elections

Submission of Election Advertisement Particulars by Candidates

&8 Username: | |

B—T A BB Tirst Password: | |

IEE/Submit  ZEICETE Y Forget Password?

1% TR
Click “Submit”
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Step 2
» Fill in the Second Password received from the CEO according to the order of the

corresponding digit shown and required below the text box. The order shown is different every
time when you login.

For example, if the Second Password is “Chanl249A4” and the order shown is
“I*digit, 2"-digit and 3"-digit” (as shown below), you should key in “C”, “h”
and “a”. If the Second Password remains unchanged and the required order shown

is “Z”d—digit, 5th—digit and last digit”, you should key in “h”, “1” and “A”.

»  Click “Submit”.
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Submission of Election Advertisement Particulars by Candidates
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Please input second password:

B FAZEE/Second Password: |:| |:| I:l

Emnm

Lst digit 2nd digit 3rd digit 4th digit 5th digt Last
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Click “Submit”
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Step 3
» After login to the Central Platform, the “Terms and Conditions in Using the Central

Platform” in Chinese version will be shown. Please click “Next” when you have finished
reading the relevant terms and conditions. You can also select showing the English version of
the Terms and Conditions.
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Step 4
»  After login to the Central Platform, you can change the First Password and the Second

Password.

»  Choose from the main menu “Change Password” and key in the new passwords as instructed.
Each password must be at least 6 characters long containing English letter and number only
with at least one English letter and one number. Then click “Confirm”.

» After you have completed the procedures for changing passwords, the system will send a
notification on passwords changed via SMS and email to the mobile phone number and email
address provided by the candidate.

-

+ H #% Main M
" e EB’I%{,., Change Password

| BEAZHTEERE & Submit New Election 3
P;ch ertisement(s)

Note: Each passwod must be at Ieast 6 characters long

| EIEC IR E SR & Correct containing letter and number only with at least one letter
S;ubmi‘rted Election Advertisement(s) and one number
iEA7 [B] 24 Submit Consent BN E— A% | |

New First Passwor (l :
SEHSHETHE Sk Technical Configuration | FFXCEELHIHYE — G A BHE | |
Retype \'ew First Password :

B 444% Change Password e S AEE | |
New Qecon(l Password :
G Logout BIOEE RS AR

&= Confirm ;7% [#Clear Ei;#Cancel

Retype New Second Pass“ ord :

¥ THERY
Click “Confirm”
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Section A2: Reset Passwords
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Stepl
» If you forget either the First Password or the Second Password, please click “Forget
Password?” on the login page.

fix 2 NIEATIEER g 1

Submission of Election Advertisement Particulars by Candidates

A P & % /Username:
& — % \Z 5/ First Password:

SBA7/Submit  REDZLEY/Forget Password?

£\

# T SEENE ?
Click “Forget Password?”
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Step 2
» Fill in the email address previously provided in the application form for an account for

verification.

» In order to maintain the stability of the system, please follow the instruction below to reset the
passwords —

- Two types of procedures to reset passwords will be shown on the screen: viewing an
image or listening to audio. If you choose the “viewing” procedure, please key in the
numbers shown on the image into the text box on the left of the image. If you choose
the “listening” procedure, please click “Play Audio” to listen to the numbers and key
in the numbers into the text box on the left”, then click “Reset Password”.

- If a set of numbers cannot be shown or listened clearly, you can click “Another
Image” or “Play Audio” again to generate or listen to another set of numbers.

B B N IRA B FR R T
Submission of Election Advertisement Particulars by Candidates
ki AR S O R RE R RSl -

Please input the email address registered on the Application Form to create an account of the Central Platform:

| |
SR Lo — BT LA e e o B R o

Please choose one of the following methods to complete the passwords reset procedure:
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(1) Please input the numbers shown below. If the numbers cannot be shown clearly, you can click '"Another Image" to generate another number.
» L]

S4—sklE F /Another Image
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(2) Please click "Play Audio" and input the numbers heard.
FBFCE A Play Audio i A TTERAIIG
Gz " EHRF, B MRS ERNETRERE AT A S TR - MRS IS E R #E A S o0y R A e )

(Afier clicking ‘Reset Password’, the new passwords generated by the system will be sent via SMS to the mobile phone number registered by the applicant and a notification of the
reset passwords will be sent to the email address registered by the applicant.)

EH T Resel P\

Y T EECES
Click “Reset Password”
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Step 3
» The system will automatically generate the two passwords upon receipt of the instruction of

resetting passwords. The new passwords will be sent via SMS to the mobile phone number
provided by the candidate while a confirmation on resetting passwords will also be sent to the
candidate by email.
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Section B: Submission of EA and Relevant Information (including permission/authorisation)
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Step 1

»  After login the Central Platform, please choose from the main menu “Submit New Election
Advertisement(s)”.

= 3 ¥ H %% Main Menu

: WEZF W R PR EE 2 Submit New
Election Advertisement(s)

| ZIECIERRHYERR 5 Correct
Submitted Election Advertisement(s)

1% TR

WEAF [E] 75 Submit Consent Click “Submit New
Election
Advertisement(s)”

_ ERERCH oK Technical
dDIlﬂglll‘ﬂtiD]l

B 1% Change Password

G H Logout
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Step 2
»  Click the pull-down menu of “EA Type” and choose a type of EA. For EAs that cannot be

classified into any one of the types specified in the menu, please select “Others (Please
Specify)” and key in the details (e.g. Cap/Sash).

»  Click the pull-down menu of “Date of Production/Printing” and select the date; click the pull-
down menu of “Date of Publication” and select the date. Then, fill in the number of copies
produced/printed, number of copies published, size/dimension, manner of publication, name of
producer/printer and address of producer/printer”.

Note: All fields are mandatory; please input “N.A.” for item(s) which is/are not applicable to a
particular EA.

Ao R

CO/AER Y EaAEBRR L o R &
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement )

I3 Ak [
e 1z T SRR £ AT
= DEE,:(Tvpe EEFERE A / Select a type | w Click “EA Tvpe”
) ) 13 7 15 45A [ Select a type yp
WAE AR a7 1 Posters BRSO T
Date of Production/Printing NTE Y Pamphlets s Produced/Printed
BN 8/ Handbills Bt AU
Date of Publication HoAh ERI 5 / Other Printed ltems of Copies Published
ReF/Thit | 4547 / Banners LA BRI A7
Size/Dimension L of Producer/Printer
/NI / Pennants
AU | R/ Placards A ERAS
Manner of Publication | 41 fih (33W1) / Others (Please Specify) fProducer/Printe:
BERMET AR SIS . [ s Browse |
T EA FileLink (@ TRA/File ) BEH/Link | EltE/Browse |
AETT ek er——
Permission/Authorisation @
[l / Delete

Wrks - SEAE 2 [ Add another Election Advertisement

FH'E /Preview #EAZ/Submit
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For Checking Submitted Election Advertizement(s), Please Click Here: Checking §
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. Click “Date of
RPEEY ooy sa : L,
EA Type = clectatype | v Production/Printing
S /Bl A | T S T [ X S|
Date of Production/Printing Number of Copies Produced/Printed
#wAM BiRHTAE
Date of Publication | & — Number of Copies Published
R=t / ik 6 7 BHEAHBLARIERA
Size/Dimension Name of Producer/Printer
13 14 15 16 17 18 19
BAn X 20 21 22 23 24 25 26 HIEA L/ IBLARIHE
Manner of Publication 27 28 20 30 Address of Producer/Printer
e
EAFilLink Ho152 20168 20174
M2 S Bl ; }
Permission/Authorisation \M
WP | Delete
FE Preview HEST Submit
e [
&' ég{ﬁﬁ EI 1 Select a type | »
Click “Date of
Publication” - 20y P 1G] [ e S
Date uolication l\ Number of Copies Produced/Printed
n AEA Wi gtH
Date of Publication | sl Number of Copies Published
Rt/ ik BHEA/BLARMER
Size/Dimension H 7~ Name of Producer/Printer
BlHR ‘o3 BN/ ERILAG L
Manner of Publication i; : ; Address of Producer/Printer
s e e T 15 16

EA File/Link

27

TS BHE
Permission/Authorisation 201 5:E|E 20]65'_1
[RIES: | Delete
PR EEss | Add another Election Advertisement
REE Preview HEST Submit

| % Browse
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GNU zip f5 (.gz) BR4H 2B —AEZE LU Fak -

> AESERRE A —(EEE R R S RTARTE R IR SR - AV B — (B
g TN RS ) NEESR R =

> RIHIESRERA T Y IR —RIERRB -

Step 3
> Please choose from “EA File/Link” to select the means of submission of the EA. If the EA is

saved as file (e.g. xxx.jpeg or yyy.pdf, etc.), please click “File” and “Browse” to select the
particular file from your computer for uploading; if the EA is a webpage link, (e.g.
www.xxx.blog.hk/poster), please click “Link™ and fill in the particular webpage link of the EA.

»  If permission/authorisation is required for publication of the EA, please click “Browse” next to
“Permission/Authorisation” to upload the particular permission/authorisation file. Please cover
all identity document numbers and telephone numbers before uploading the
permission/authorisation (if any).

» If more than one file is involved in submitting a particular EA or permission/authorisation,
please compress the files into a single file by using file format of either Zip (.zip) or GNU zip

(.gz).

»  After filling in the requested information and attaching the file/link for one EA, you can click
“Add another Election Advertisement” and repeat Steps 2 and 3 to submit another EA.

>  Files attached to a submission must be in the file formats as shown in Table 1 below

ZF —Table 1

(a) R e 2 A EL (Rich Text Format (RTF))E 5k 3 5748 (Microsoft Word Format (DOC/DOCX) ;
(b) HEXAIERESHE (Hypertext Mark Up Language (HTML) Format) ;
(¢)  Adobe A L4 =((PDF) ;

(d)  4F(TXT)

(e) [EPEHIEZEIE (Graphics Interchange Format (GIF)) ;

® s EIRE S/ NHRES (Joint Photographic Experts Group (JPEG)) ;

() fTEEEPREZEMRT (Tag Image File Format (TIFF)) ;

(h) 1%?%_Eéf%lé&.f§‘ﬁ%_ﬁ@ortable Network Graphics (PNG)

()  HEZHERRE (Waveform Audio Format (WAV)) ;

() IR EERERGEEESHE S Z(MPEG-1 Audio Layer 3 (MP3))
(k)  EHEGHERC A (Audio Video Interleave (AV)) ;

() HfREE] 5 HH 52 4H A% (Moving Picture Experts Group (MPEG)) °

- 16 -
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(&) FEE—
(Cont.) Step3
b

C7E &R S EERVERR L - ST e SRS
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

BE = A I . =T
B SRS A/ Select a type | w

EA Type
ﬁf’h/ EIJEII Llllﬂ . RE/BIREY A H
Daf—== Number of Copies Produced/Printed
e 5
JESEL G . T AW
Choose File or Link Number of Copies Published
e HIRI AR
Size/Dimension Name of Producer/Printer
B =l BEA L EIRA R H

Manner of Publication

ol e g
EA File/Link

AERT - EhE e
59 B - o
Permission/Authorisation

[l / Delete /\

Address of Producer/Printer

(@ K% /File ) M4/ Link 25 /Browse

T wpEE Al H7E FERAERT 1R o 1% TEIEE o TRIE | B LA A
Click  “Browse”  for  uploading 15E B EE A ok

F%/Preview 351 Permission/Authorisation Click “Browse” to upload a file or fill
in the particular webpage link of the
EA

-17 -
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A ERI
> SERCPER=1% > WIERE T THEE ) e tUREIR SRV E R R (B e REHIRES
R R BN A B 2RI AATE ) o IS IEAERT R - IRHPARL FREE (R & R 0] 2 FiTey 20 B -

> CEFTEREIECHTE R - AIREPAL THE e SR T Rx , FEUERE S AR -

Step 4

»  After Step 3, you can click “Preview” to check the particulars before the submission (Note: For
the uploaded files, only the file names will be shown on the screen.) If you would like to
correct any EA particulars, you can close the preview screen and go back to the previous step
for correction.

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the EA particulars.

CrvRE &R S EEEREE S - ST e SRR S
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

S8 L s AL AR
BERRfi R PR T [ Select a type | -

EA Type ———F
B EI L = BE - HINRY SCAHE
Date of Production/Printing Number of Copies Produced/Printed
A L1 - AR SCAH
Date of Publication Number of Copies Published
IS T 4 BE A BRI ARI#E Y
Size/Dimension Name of Producer/Printer
#Am = SHE A HIRLA I HE
Manner of Publication Address of Producer/Printer

BERSE R A o e SR o
EA File/Link (@ f % File( ) &5/ Link ZE /Browse
AT/ B

%5 /Browse

Permission/Authorisation

M / Delete

s 53 S A [ Add another Election Advertisement

T‘E@#Preview IEZZ /Submit
~

\

TS i TIRAT
Click “Preview” Click “Submit”
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> R Ll o B RGO - KT TSR | FTENHERIENG ; B
T ) FE R RIS - AR G S R R LA N
3 T A FR LA BT B AR A SR -

> QAERESRIEI PR R AE PR Ry R —IH BRI S HRCE: - SRR AV ER — EIUEHTIER
AL BERRE S o

Step 5

» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of EA(s) will be sent via
email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of an EA on the acknowledgement, please
submit that EA again by repeating Steps 1 to 4.

wolkH) LIREEARE T £ R

Acknowledgement of Successful Uploading of Election Advertisement Particular(s) onto the Central Platform

3% A #£ Candidate Name mﬂa

77 H 8 Submission Date 05-07-2016

iEAMREE Submission Number 001

B G G S/ EMRIRY AR H WHE EhXARH [REELERMELE S Rt/ Sl [BUE A/ ER AN B S A/ BT AR AL
E | EA Reference # Date of Number of Copies Date of Number of Copies ¥ &% JEPermission/ Authorisation [Size/Dimensi Manner of £76 Address of

Ite]  No. EAType | Production/Printing Produced Printed Publication Published EAFile | FALink ermission/Authorisation  SizeDINENSION  p b ication  [Name of Producer/Printer|  Producer/Printer
1] 001-0056 ;’?i%‘[}‘ 22-11-2016 200 23112016 200 Posterjpg Permission pdf A3 FELEER CCARIER FRlAEREMNE

FUE/Print fidfe/Save SE[EEF Bs8/Retum To Main Menu

7 THIEN 7% T EEE
Click “Print” Click “Save”
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E=E  BRERE

Section C: Submission of Consent(s)

B —
> REHREEE DRCEEES ) R T FEESFEN L W EENEEESEAEES
sRfd DT ) A B ARIEOE R O FEE o e T EE L -

> g TR MTINEEEAEE -

> AUH EEER

AEE B TS -FES ) REEM P -
> FEFEEER SRECEERBNETE BB (ORRTEE) -

Step 1
»  Click “Submit Consent” on the main menu, then select the “Type of Consents”. If the consent

is a new consent, please click “New”, or if the consent is related to the revocation of a
particular consent, please click “Revoke”.
»  Click “Browse” to attach the file of the consent.

»  If more than one consent is to be uploaded, please click “Add another Consent”

»  Please cover all identity document numbers (if any) before uploading the consent.

= 3 ¥ H#¥ Main Menu

: WEAZ H PR S & Submit New
Election Advertisement(s)

?ﬁ TR §C]_J =& =
ETE O IEAZ S %L S 25 Correct Click “Submit Consent”

%7 [6] & &F Submit Consent

Siuhnn‘rted Election Advertisement(s) /
: HEAL

_ EBREACHTEOK Technical
C;onﬁgm'ation

%% Change Password

G H Logout
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Annex C fifF=

AL Type:

kg [ Delete

g 557
New \Re‘roke

825 Browse

A

FrigE —E=2E / Add another Consent

FEES Preview

IEAS/Submit

R T BT A

Click “New” or “Revoke”

17 TR

Click “Browse”

-21 -



SRR

> f E&J:LEF?@ - B T THER

> HRTAREIE

Step 2

Annex C fifF=

> LIRSV EIE S (G R AU~ A R ]
STEFEAYEME ) - AUHE RS8R - "JRIRZ A E e R0 fiHy e -

R E S S fwaR - ARGEE T

L DL E#EFEESE -

»  After completion of the above step, you can click “Preview” to view the consents before the
submission (Note: Only the file name(s) of the consents will be shown on the screen). You can
close the preview screen and go back to the previous step for correction of any error/omission

found.

» If all consents to be submitted are in order, please close the preview screen and click “Submit”
to upload the consents.

FE Type:

kg / Delete

ey
New

7571
Revoke

e —EEE / Add another Consent

FEEE Preview B3/ Submit
N\
7 T THE 7 TIEAT |

Click “Preview”

Click “Submit”

_02-

225 Browse
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> I EER o B B GRUR O ERRIEIR o (RETE T AIED ) FTEN R ¢ BdE
7 FPARIRCER R IRAVEERS - BTN G2 8 ) S A AR pe E#k F R R E 2%
PR IR i ftay B E bl K TR g -

> AHERESRIEI PR R AE PR B B — RIS E VS, - SREAD R — 2 T E IR [E

=z
=&

Step 3
» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of consents will be sent
via email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of a consent on the acknowledgements,
please submit that consent again by repeating Steps 1 to 2.

R LB E IS
Acknowledgement of Successful Uploading of Consent(s) onto the Central Platform

3% A 3% /Candidate Name ﬁEﬁ
&7 H B/Submission Date 02-06-2016
ERAE B2 Submission Number 001
BH s Ex
Item Type File
1 il New A&Zpd
‘ B E/Print ‘ ‘ e /Save ‘ ‘ $EE2I3 B 35/Return To Main Menu ‘

¥ THIEND
Click “Print”

17 T {7
Click “Save”
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Section D: Correction of Election Advertisement Particulars

Sl —
> ETHEREREE T EIECIECERE S

> REEE TIRXCH ) TIRACARSR ) K TR G2 HREYE ) TR > DB
IERVERES - FEATEN T EREEGSE R 5511 "R iR HEEIE
FYBEEREE AV EDRL - AIACERIFTA Y LEAVERERE & - 5h Ty T AREERRE L ) A

Step 1
»  Please choose from the main menu “Correct Submitted Election Advertisement(s)”.

» Then, click the pull-down menu of “Submission Date”, “Submission Number” and “EA
Reference No.” to select the particular EA to be corrected. Candidates may click the button
“View” next to the “EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EAs submitted, they may click the hyperlink
“Checking Submitted Election Advertisement”.

|””

—) F H§#% Main Menu

| IEAS TR Submit New
Electluil Advertisement(s)

| EIECE AR R 5 Correct
S;'llblﬂlﬂed Election Advertisement(s)

7 TR IECH RS |
L . Click “Correct Submitted
WEAZ [6] & Submit Consent Election Advertisement(s)”

_ EBEREACHT K Technical
C?onﬁ guration

B %% Change Password

4 H Logout
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(48) ThE—
(Cont.) Stepl

GUZEER S LEHBEEEE - SRR SRREES
For Checking Submitted Election Advertisement(s). Please Click Here: Checking Submitted Election Advertisement.)

b FEEEE R REEES

cted

B e S I
BE..~ s HinEs, R EE o IR ER e L
= ARSI EEREE) 0 IR HIEN R 3 ¢ 1QQi
EeAtinER o ineAET Ao ClCK - Submission
in the number of copies to be printed and/or file/link attach: Number”
d/or attach the correct file/link. You are not required to fill in o

Step 1: Please choos N
7 TIRZCHEA

R EEE T s 1, < o -
Fmrresee ] Click “Submission Date
Step 2: For the EA particular(s) to be correcte
fill in the correct information for that particul

in other EA particulars/file/link previously su

3EeH Y IR HHEHEEHEHE
Submission | i5iE£H Hf/Select a Date | = Submission | §535E1E H/Select a Submission | ¥ Number of Exisiting
Date Number Items
EA Reference No. | 35ZIHH / Selectan item | » | | =/ View | E r ﬁﬁ:ﬁ |
TSR Ly Click “View”
EA Type HEAY [ Select a type | =
2 BIE /ERIR s k8 H
[ 2BR B 2B A 0 25 1 - Number of Copies
iﬁ %%E =t f%“ Hﬂz}f[i . Produced/Printed
EERH B IER R S
e ., SRR
Click “EA Reference No. ¥ Number of Copies Published
to select EA to be U7 A ERA 2,
corrected Name of Producer/Printer
E i BI{E A/ EpiR A BTHERE
Manner of Publication Address of Producer/Printer
L o J—
EA FileLink | Pow Filel ) RB4YLink . !

s

Permission/Authorisation

TiEE / Delete
[ —3EE <& | Correct another election advertisement

FEEE Preview IS/ Submit
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7

> ESERREERAS IERVEERE 1R o SHIEARHIHE H M o AR EER R S Bk K5
AR IEMERTRE 2814 DUE TEARRRAV BEER 4 -

> QIHBERRE—IRAT SRR Sy b EC i P EIE S (BB E S - R MBS
—EER S ) DS P -

it | PR IERVEBREE G (FI:SUE ENRIEYSCARE B K BERIEIRE S B TR RS
IE) » IR A BRI IR IERERV R B BRI IEREAVAE SR B4 - oa AR B E &
TR BAE SR EEGEH ER RsERR - (RERIHEE N A AIC, FEREVEDR! -

Step 2
»  After selecting the particular EA to be corrected, please fill in the correct EA information in the

text box of the relevant item and/or attach the correct file/link.

» If correction to another EA among the uploaded records of the same submission date and
submission number is required, you can click “Correct Another Election Advertisement”

NOTE: For the EA particular(s) to be corrected (e.g. errors in the number of copies to be
printed and/or file/link attached), you are only required to fill in the correct information for
that particular item and/or attach the correct file/link. You are not required to fill in other
items if no error is found in other EA particulars/file/link previously submitted.

B Rtinng
EA Reference No. (002-0033 =
BRI e v Selecta fype| =
EA Type :
RiF 7 Enl BEA SeiE S EBIFGC R 8 E
Date of Production/Printing T | Number of Copies Produced Printed
s A BWELTREE 555 =
Date of Publication hd Number of Copies Published 2 |
Rt ik SeE A/ ENRLARMA
Size/Dimension Name of Producer/Printer
BinhA, SRE A/ ENRLARHE
Manner of Publication Address of Producer/Printer

e T . o - — :
EA FileLink (ot ile)@E/Link B8 Browse
i — -
Pemissinnf.—l:lthnrisalion %z | Browss

MES: / Delste

BIEE—EEEE  Comect another election advertizement

FHE Preview Y&/ Submit
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> ESERCPER (& > nIEEE T THE > DUeRREIESCHYE R - AHE— D EIEE AR
AP THEE S B iR ] Z FTHY D B -

> CEFTEREIESAVE R S - R THEE (e SR TR, REIEMERY R LA

Nla)
¥t

Step 3

» After completing Step 2, you can click “Preview” to check the particulars before the

submission.

preview screen and go back to the previous step for correction.

If you would like to make further correction to any particulars, you can close the

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the correct EA particulars.

i e i

EA Reference No. | 002-0033 | =

it il
EA Type

HHF./ ENRI BEA

Date of Production/Printing

4o B

Date of Publication

Rt/ it

Size/Dimension

Hin kA,

Manner of Publication

EVREEES B
EA File/Link

i

Permission/Authorisation

MRS | Delste

SEEREAAEA | Selectatipe | +

BHE RIS+ 8 H
Number of Copies Produced/Printed

BAnfrcAeH
Number of Copies Published

BUFEA 7 EDRILA R

Name of Producer/Printer

BUEA S ENRLA L

Address of Producer/Printer

-

(@ g File ) #EE/ Link

B2 —EREEE | Comect another election advertizement

FEE Preview

YE=T Submit

% THEE

Click “Preview”

i TIRAT
Click “Submit”
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> BT EETE o SR D GRUR o TERREIR o IRETE T AIED ) FTENH SRR o BdE
" RIARERCEREEE N RAYERS - AN g B R EE R R AT AR B E R IE B 5
RN B8 28 2 FR R B IR (A SR HHNE K T IR dahaetis -

> AHERESRIEI PR R AE IR R BRI —IRIEIEAYEC S, - SHEED R — 2 == IREC# e
1F °

Step 4
» Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can then click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful correction of EA particulars will be
sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful correction of EA particulars on the acknowledgements,

please submit that correction again by repeating Steps 1 to 3.

woE TR IR ot

Acknowledgement of Successful Correction(s) of Election Advertisement Particular(s) at the Central Platform

FE A #E Candidate Name ?ﬁa

JE5H B Submission Date 03-07-2016

A Submission Number 001

& EH B AR Correction Date and Time 03-07-2016 14:12:06

B BHE/HRETTARE EHEY BRIARH REESE hglf*i! BE /1 R/ Eifé ST BN/ HIR M R A B R AR
H | EAReference i} Date of Number of Copies Date of Number of Copies k4 {FPemmission/Authorisation [Size Dimensi Manuer of B4 Address of

Item No. EAType | ProductionPrinting Produced Printed Publication Published EAFile E{ Lmk CHsSIonAuToriaton  BIZeVIMENSON  pypkeation  [Name of Producer/Printer|  Producer/Printer
1| (01-0057 200 [

FUER Print h/Save iR+ H3%/Reum To Main Mznu

¥ TFIE
Click “Print”

1% T {7
Click “Save”
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Examples on Submission of Election Advertisement (EA)

FEH (—) Casel
e A7 11 H 21 HILEIR] 3,000 5REEE > WiAE 11 H 22 HAMEIEIRZEE G 1,000 5R{HEE -

B AZERY 11 H 23 HEkzfi (BIEREEA R E SR —E TIERN) BT R-Faik
BB RN o WK BR R R RS S BT - A RSB SRR ELL T AR 1.1 7Y 5=
HE -

A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November..

The candidate should provide the EA particulars via the Central Platform, together with the file/link
to the EA by 23 November (i.e. within 1 working day after the date on which the EA is first
published), and EA particulars should be filled in as shown in Example 1.1 below.

£ Example 1.1

RS HE | Handbills | »

EA Type
SHEENRI A 31113016 BHE S ENBIFCs S8 E 1000
Date of Production/Printing == Y| Number of Copies Produced/Printed "
#¥wam E 2 R
Date of Publication = 201 T Number of Copies Published 1000
Rt/ it BHEA / INRLARER =
Size/Dimension i Name of Producer/Printer AAARIREAR]
O L | saimne e

Manner of Publication Address of Producer/Printer

(Distributed on street)
BRRSER/ S aremile ) B Link

handbills.jpg

EA File/Link
5T : .
Permission/Authorisation AIE Browse
MiBE: / Delete
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FHEEEE AR 11 F 23 HEIREEER T 2,000 55 - {8 AJER 11 H 24 Hi 2 piffa L a5k
AEEER R AN o B RAVIEA FENS R IO B B e s s o M BREE sH IB IELL T 7]
1.2 1= EE -

If the candidate distributed the remaining 2,000 copies of handbills on 23 November, he/she had to
submit EA via Central Platform by 24 November. The submission would be regarded as a new
submission and the EA particulars should be filled in as shown in Example 1.2 below.

£ Example 1.2

EemELm :
EA Type 58 Handbills | -
e S E0R B 51113016 - ik S ERIEE g A 1000
Date of Production/Printing ==~ Number of Copies Produced Printed =
Empu 119016 = £ 2 S 7000
Date of Publication =~~~ Number of Copies Published =
Rt/ itk BHEA L INRLARMS =
Size/Dimension Al Name of Producer/Printer AAAEREAE]
ot A S INRLARIHLE

THER ke
. ] (Distributed on street)
ﬁiﬁﬁ%ﬁi’iﬁjﬁ (@) T File ) AL/ Link handbills.jpg
i - .
Permission/Authorisation

MBS | Delste

" preasrt 5
Manner of Publication Address of Producer/Printer TRlARSIEeess
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B A 11 H 21 HELEIR] 3,000 5RE#H - WY 11 H 22 HAE 20 B REFERIE—RIEH -

B \ZHIY 11 H 23 HECZ AT T 9L-P G IR AR 8 B St 1 S A R K IE TR 38 LY AERT
PRSIV E T UK - ARIERE S NI 2.0 (5EUEE - AR 2R —1AET
RIS R N AT A SR 2 B A2 (40 Zip) 5 E#EfPa -

A candidate printed 3,000 copies of posters in total on 21 November, and displayed a poster each at
20 buildings on 22 November.

The candidate should submit the EA particulars and an electronic copy of the prior
permission/authorisation issued by the relevant buildings via Central Platform by 23 November.
The EA particulars should be filled in as shown in Example 2.1 below. If there are more than one
permissions/authorisations received from the relevant buildings, candidate should compress all
documents into a single file (e.g. Zip) before uploading onto the Central Platform.

5 Example 2.1
e L
EA Type #S4E | Posters | =
SHE ./ FHIRIBEA 113016 = BHE /HBIEECE 8 H 2000
Date of Production/Printing == Number of Copies Produced/Printed =
WA 113016 - 2 = a0
Date of Publication == Number of Copies Published =
Rt/ SHEA /MBS =
Size/Dimension A Name of Producer/Printer AAAEIRIZE]
i h BHEA S ENRLARHE - m—— o
Manner of Publication i A Address of Producer/Printer TRitRmESEes,
. . (Displayed in buildings)
RBREMR WS o MR/File ) B Link 546, ipe
AT BelE o F :
Permission/Authorisation =7 o OLED
MRl | Delste
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BEEAN 11 H 22 HE®E—EFIREVER » WSSmN M I — A2 F - E s e (fFla:
Facebook ) ©

fBBE AZERY 11 H 23 HERZ S - P el s B8R i s - IRt T s B
HEE - HRABREEREIBIELL TYIB) 3.1 fyTAEE -

A candidate created an electronic copy of a poster and published it on a website of his/her supporter
(e.g. Facebook) on 22 November.

The candidate should submit the EA particulars via Central Platform, attaching the electronic copy
or a link to the EA, by 23 November. The EA particulars should be filled in as shown in Example
3.1 below.

£ Example 3.1

EeapaEiy | Hil (35E9) [ Others (Please Specify) | -
EAType BT84

(electronic poster)

e /RIA® 112016 = 1N S ] e X g i
Date of Production/Printing == Number of Copies Produced Printed
2 ] S 1) I 112016 -z minkrd g sl i
Date of Publication =="~""= hd Number of Copies Published
Rt/ it BEA S ENRLARYE 4
Size/Dimension 10MB Name of Producer/Printer PRA
bl = SIEA /ERIAGIEE | B8 s B S AT |
Manner of Publication Address of Producer/Printer | A
ﬁ$ﬁiﬁﬁ (% File(w) HEE Link http://www facebook com /chantaiman
AT S FHE F .
Permission/Authorisation AR Browse
MEE | Delete
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feBE ABY 11 A 21 HAREIRIEORES 3,000 5RIEEL > SMERY 11 A 23 HiEE TP 5 IR B
EEEFl o MRS AL IR S R EEE R 2,000 5% - MiIESeAl_E&HY 3,000 5% -

FERETEIC T - (B AR BN R H R FIE L E RN BB T RSB IR B R EEFE - %
A SHERABIHVEE - M E R R H A A R EIEAVIHE - ARIEEERIELL

B IEBER R SR T

Examples on Correction of an EA

NHIB 4.1 7T EEE -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later

found that the number of handbills distributed should be 2,000 instead of 3,000.

In this case, the candidate has to correct such EA particulars via Central Platform not later than 2
working days after the polling day. The candidate should only fill in the information to be corrected
and does not need to fill in other items which no correction is required. The correction should be

done as shown in Example 4.1 below.

5 Example 4.1

Eram

Submission Date 2>~ 112016

ERmHESNIRR

szl 001 -
Submission Number

EA Reference No. | 001-0001 |

PSRl
EA Type

S/ R BHY

Date of Production/Printing

&40 HEA

Date of Publication

Rt/ itk

Size/Dimension

dah,

Manner of Publication

i
EA File/Link

AT B

Permission/Authorisation

B | Delete

EIEE SRR | Selectatype |

(@ REEFile () BEELink

HEHB#H

Number of Exisiting Items -

SaF / IR+ 8 H

Number of Copies Produced Printed

EL 2 S
Number of Copies Published

SHEA/ EIRLABM-E

Name of Producer/Printer

SHEA /ENRILARHIE

Address of Producer/Printer
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R A 11 H 21 HILEIR] AJR3E 3,000 5RAHER - SEERY 11 H 23 HEBE TR

EEEEF T o MEfREE A& IR S —REBRAVE T S0K -

FEREIEIL T - (B AR EN R A RFE L ERAE BTSRRI EREEFE - &
Hr EEEHERY B RV EE T SOK - ARSI ERIELL T IBY 5.1 #y5=UEE -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later
found that he/she had wrongly uploaded the electronic copy of another handbill.

In this case, the candidate has to correct such EA particulars via Central Platform by uploading the
electronic copy of the correct handbill not later than 2 working days after the polling day. The

correction should be done as shown in Example 5.1 below.

£ Example 5.1
E=raug

Submission Date

ERmLRaiEn

23-11-2016 | =

HESTERRE e
Submission Number

EA Reference No. | 001-0001 | =

Emt il
EA Type

SHE /ERIHER

Date of Production/Printing

EizgEll

Date of Publication

Rt/ Hith

Size/Dimension

Eo

Manner of Publication

R R
EAFile/Link

ST/ B

Permission/Authorisation

MBS | Delste

® REEFile ) @E Link

EIEES AR | Selecta type w

REREEH

Number of Exisiting [tems -

BHE /RIS #H

Number of Copies Produced Printed

AT A#E
Number of Copies Published

SHEA /RIS

Name of Producer/Printer

SHEA / ENRLA AL

Address of Producer/Printer
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A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November. The candidate submitted the EA particulars via
Central Platform on 23 November. However, the candidate later stated that the number of handbills
distributed on the streets on 22 November should be 500 instead, and the remaining 500 were
distributed on 24 November by post.

In this case,

(1) the candidate should first correct on Central Platform the EA particulars distributed on 22
November by changing the number of handbills distributed on the streets from 1,000 to 500.
The correction should be done as shown in Example 6.1 below

5 Example 6.1

ErAM IESriRRR HAWMHEHE

Submission Date > 2%1% T Submission Number 00t jx Number of Exisiting Items -

BR LSRN
EA Reference No.  001-0001 -
BeELA -
ExType |FESIH Selectatipe -
B44F 7 EnRI AEY = BUE /IBlR 8 H
Date of Production/Printing Number of Copies Produced Printed
&n AEA S8l 500
Date of Publication v Number of Copies Published =
Rt/ i BUEA S RLARSES
Size/Dimension Name of Producer/Printer
#Finhat e A/ INRLA L
Manner of Publication Address of Producer/Printer
RS T e

FA File/Link (@) REEFile ) #EE Link iA[EF | Browss

b 5 e -
Permission/Authorisation 158 | Browse

MBS / Delete
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(2) Regarding the 500 handbills distributed by post on 24 November, they should be regarded as a
new EA as the handbills were distributed in a different manner. Instead of further correcting the
EA particulars submitted previously, the candidate should in respect of such handbills that were
distributed by post, submit by 25 November new EA particulars and upload an electronic copy
of the handbills sent by post via Central Platform. The new EA particulars should be filled in as
shown in Example 6.2 below.

I Example 6.2
RS g,
B4F 7 EnRI HEA TR = B4E /IRIRR A #H T
Date of Production/Printing ==~ Number of Copies Produced/Printed
2 . WhlsE
Date of Publication =~~~ Number of Copies Published =
Rt/ i BHE A/ ENRLARIES -
Size/Dimension Ad Name of Producer/Printer AAAEIRIAT
2 T BHE A/ ENRLA R . ey
Manner of Publication e Address of Producer/Printer TidLRmES E00sk
] . (By post)
ﬁﬁﬁ%ﬁgﬁi 'mﬁ' ile(” jBEE Link handhbills jpg

i 7 )
Permission/Authorisation #IEE Browse

MR Delste
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(1) A candidate produced 10 banners without candidate number on 21 Novmeber and displayed
them on roadside railing on 22 November. The candidate should submit the EA particulars onto
the Central Platform on or before 23 Novmeber. The EA particulars should be filled in as shown

in Example 7.1 below.

#ll Example 7.1
ﬁ&ﬁ% {HEE |/ Bamners | -
e /R BHA T
Date of Production/Printing =
sHEM
Date of Publication 22-11-2016
Ret/wg
Size/Dimension ot
i h, —
Manner of Publication ﬁ?ﬂ@lﬁiﬂ;ﬁﬁm - -
(Displayed on roadside railing)
RBRETE/ W 5 prile ) W Link
AT B

Permission/Authorisation

Wi Delete

BHE 7 EARIAT R 8 E

Number of Copies Produced/Printed

BhECCR$H
Number of Copies Published

BEA L/ FRLARIER

Name of Producer/Printer

SHEA/ ENRLASHE

Address of Producer/Printer
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(2) Subsequently, the candidate stuck candidate number stickers on the banners on 2 December.
Though the candidate number sticker is not an EA itself, the original EA was amended.
Therefore, the candidate should correct the EA particulars submitted previously by uploading
the electronic copy of the EA with stickers on it via the Central Platform, within 2 working days
after the polling day, the latest. The correction should be done as shown in Example 7.2 below.

fi Example 7.2
CEREM 0 T BRI 7 REEERE |
Sub ion Date ° = | Submission Number Number of Exisiting Items
BEES2TRN
EA Reference No. (Q01-0020 glﬁ View
EE%E—?;T% BIEE SR / Selectatype ¥
S/ ENRIEER - S / BIRIE T EE
Date of Production/Printing Number of Copies Produced/Printed
=L R FRE
Date of Publication Number of Copies Published
R~/ && RIEA / ENRIA IS
Size/Dimension Name of Producer/Printer
THA FHEA / ENRIA Bttt
Manner of Publication Address of Producer/Printer
g%ﬁ%ﬁfﬁéﬂ%ﬁ (@ 3 /File LS/ Link banner candidate number jpg
= / S HIEE | Browse
Permissiun!AliE:)risa;%un

ilEZ / Delete
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A candidate produced 10 banners only with his/her name and image on 21 November, and displayed
them on the street on 22 November. The candidate submitted the EA particulars via Central
Platform on 23 November. The candidate later stuck new slogans on those banners on 24
November.

As the content on the previous and new banners are different, the banners with new slogans should
be regarded as new EAs. The candidate, instead of correcting the EA particulars submitted
previously, should submit new EA particulars and an electronic copy of the new EA via Central
Platform by 25 November. The new EA particulars should be filled in as shown in Example 8.1
below.

fil Example 8.1
ER R m
EA Type {458 Banners
e/ ERRI BHA FII13018 = 0y o T
Date of Production/Printing = Number of Copies Produced/Printed
#Hn Al T19018 g T
Date of Publication = = Number of Copies Published
Rt/ itk — HEA S IRLARA =
Size/Dimension lm x 1.5m Name of Producer/Printer AAAFIRIAR]
b, — = BHEA / ENRLA R . e g
Manner of Publication ¥ oLy FR L AEE E095

- - — Address of Producer/Printer
(Displayed on roadside railing)

ﬁ$ﬁiﬁ;ﬁ:‘i -@-mﬁﬂe. )3EE Link anners_slogans.jpe
BT BERE } -
Permission/Authorisation
Ml | Delete
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