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Procedural Guide on Submission of Election Advertisements onto the Central Platform
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This procedural guide is provided for the submission of election advertisements (“EAs”) and relevant
information in accordance with Chapter 7 and Appendix B of the “Guidelines on Election-related
Activities in respect of the District Council Election”.
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Candidate should submit to the Chief Electoral Officer (“CEO”) the original
of the completed form “Application for Creating an Account of the Central
Platform and Undertaking in respect of the Terms and Conditions in
Using the Central Platform for Candidates” (REO/C/10A/DC(SF)(2017))
by hand or by post (Address: Unit 2301-3, 23/F, Millennium City 6, 392 Kwun
Tong Road, Kwun Tong, Kowloon) before he/she can access the Central
Platform to submit any EA particulars. Candidate may download the latest
version of the application form from the website of Registration and Electoral
Office -

http://www.reo.gov.hk
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Upon receipt of the application form, the CEO will inform the applicant
within 3 working days the username through the email address provided by
the applicant. The 2 login passwords will also be sent to the applicant by short
message service (“SMS”) at the mobile phone number provided in the
application form.
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http://www.eaplatform.gov.hk/2019DCBO001/login.jsp

The hyperlink for accessing the Central Platform is as below —
http://www.eaplatform.gov.hk/2019DCBO001/login.jsp
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To login the Central Platform for the first time, please use the username and
the passwords provided by the CEO.
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Candidate can change the passwords after the first login.
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If a candidate forgets the passwords, please follow the instruction on the
Central Platform by providing the registered email address on the application
form for creating an account for verification in order to reset the passwords.

For security reason, the new passwords will be sent via SMS to the mobile
phone number provided in the application form while a notification on
changing passwords will be sent to the candidate by email.
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Technical Configuration for the use of Central Platform
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The webpages on this system are best viewed with Microsoft Internet Explorer
10 or above. If a candidate is using the older version of this browser, please
update it to the latest version. Candidate may also use other web browsers to
login the Central Platform. If any technical issue arises, please call the
Registration and Electoral Office enquiry hotline 2891 1001.
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Submission of EA and relevant information (including permission/ Reference/Form
authorisation)
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After login the Central Platform, please choose from the main menu on the left
“Submit New Election Advertisement(s)”, then choose a type of EA, fill in all
EA particulars, attach the file/link of the concerned EA. If more than 1 EAis
to be submitted, please click “Add Another Election Advertisement”.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to correct any EA
particulars, you can close the preview screen and go back to the previous step
for correction.
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If all particulars to be submitted are in order, you can click “Submit” to upload
the EA particulars. Upon each successful uploading, an acknowledgement of
receipt will be shown on the screen and a note on the uploading will be sent
via email and SMS to the email address and the mobile phone number
provided in the application form.

Submission of Consent(s)
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Choose from the main menu “Submit Consent”, then select a type of consent
(i.e. to add a new consent or revoke a previous consent) and attach the file. If
more than 1 consent is to be uploaded, please click “Add another Consent”.

FESERR EHRE 14 - AIRGEE T THER | DURBIIGFER SIS - AR IE
EAT#80 - AIREPARA THE B R 0] Z AP B -

After completion of the above procedure, you can click “Preview” to view the
documents before the submission. You can close the preview screen and go
back to the previous step for correction of any error/omission found.
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If all documents to be submitted are in order, you can click “Submit” to upload
the consents. Upon each successful uploading, an acknowledgement of receipt
will be shown on the screen and a note on the uploading will be sent via email
and SMS to the email address and the mobile phone number provided in the
application form.
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Z1F3 £=2885 Correction of EA Particulars
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If subsequent correction to any EA particulars already uploaded onto the
Central Platform is required, please choose from the main menu “Correct
Submitted Election Advertisement(s)”. Then, click the pull-down menu of
“Submission Date”, “Submission Number” and “EA Reference No.” to select
the EA to be corrected. Candidates may click the button “View” next to the
“EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EA submitted, they may click
the hyperlink “Checking Submitted Election Advertisement”.

FESERCEE RIS IERYERER B &5 1% - 55 £/ o8 7 H HUMR L% A IERERYBE 2R 5
TEEHR BRI IEMERIRE R S DUE IEAH By R R B 5

at - REEA RAARBIENTH HERIERVER  MARREFERE
fAEFRBIENHE -

After selecting the particular EA to be corrected, please fill in the correct EA
information in the text box of the relevant item and/or attach the correct
file/link.

NOTE: Candidates are only required to fill in the particular(s) of the item
to be corrected. For particulars of other items where no correction is
required, candidates are not required to fill in the information again.
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After completion of the above procedure, you can click “Preview” to check
the particulars before the submission. If you would like to make further
correction to any EA particulars, you can close the preview screen and go back
to the previous step for correction.
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If all EA particulars to be submitted are in order, you can click “Submit” to
upload the correct EA particulars. Upon each successful uploading, an
acknowledgement of receipt will be shown on the screen and a note on the
uploading will be sent via email and SMS to the email address and the mobile
phone number provided in the application form.
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All election expenses incurred for the published election advertisements contained in the Central
Platform should be declared in the Election Return submitted by the candidates.
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Candidates are encouraged to make arrangement such that the files uploaded onto the Central
Platform should be accessible to persons with disabilities (e.g. persons with visual impairment) as
far as possible. Candidates may obtain information on web accessibility from the website
http://www.ogcio.gov.hk/en/community/web_accessibility.
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Before uploading the EA and relevant information (including permission/authorisation) or
consents of support onto the Central Platform, please cover all identity document numbers and
telephone numbers (if any) on the documents.
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If the candidate(s) upload(s) the hyperlink of a website on which an EA is published onto the
Central Platform, he/she must ensure the hyperlink is valid and the relevant website continues to
operate until the end of the period for which copies of election returns are available for inspection
pursuant to section 41 of the Elections (Corrupt and Illegal Conduct) Ordinance (Cap. 554), so as
to facilitate public inspection of EAs.

& Enquiry
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For enquiries related to submission of copies of EAs and related documents through the Central
Platform, please call the Registration and Electoral Office enquiry hotline 2891 1001.


http://www.ogcio.gov.hk/tc/community/web_accessibility
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Section Al: Login to Central Platform
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Step 1
Fill in the Username and First Password provided by CEO, click “Submit”.
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Submission of Election Advertisement Particulars by Candidates

P P 4 % /Username:

& — % A\ % 15/First Password:

JBA7/Submit s ERZEEE?/Forget Password?
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Step 2
» Fill in the Second Password received from the CEO according to the order of the

corresponding digit shown and required below the text box. The order shown is different
every time when you login.

For example, if the Second Password is “Chan1249A” and the order shown is
“1*digit, 2"%-digit and 3"-digit”” (as shown below), you should key in “C”, “h”
and “a”. If the Second Password remains unchanged and the required order shown
is “2"-digit, 5"-digit and last digit””, you should key in “h”, “1”” and “A”.

>  Click “Submit”.
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Submission of Election Advertisement Particulars by Candidates
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Please input second password:

B FENEZEE/Second Password: I:I I:l I:l

EEE
Lst digit 2nd digit 3rd digit 4th digit 5th digit Last
$— %= %= BN ¥E g,
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Click “Submit”
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Step 3
» After login to the Central Platform, the “Terms and Conditions in Using the Central

Platform” in Chinese version will be shown. Please click “Next” when you have finished
reading the relevant terms and conditions. You can also select showing the English version of
the Terms and Conditions.
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Step 4
>  After login to the Central Platform, you can change the First Password and the Second
Password.

»  Choose from the main menu “Change Password” and key in the new passwords as instructed.
Each password must be at least 6 characters long containing English letter and number only
with at least one English letter and one number. Then click “Confirm”.

»  After you have completed the procedures for changing passwords, the system will send a
notification on passwords changed via SMS and email to the mobile phone number and email
address provided by the candidate.

-

—) ¥ [ #E Main Menu

Eﬁ“&%{“ Change Password

Ach emsement(s) I H
g Note: Each password must be at least 6 characters long
IR R 1 Correct containing letter and number only with at least one letter
Sjlbmi‘rted Election Advertisement(s) and one number

WEAZ [E] 5 Submit Consent S — G AT

New First Password : | |
ST HIE K Technical Configuration | T HIEED AN Y 55— G A 515 [ |
Retype \ ew F11 st Password :

% Change Password S A ET | |
L. New %econ(l Password :
Ejﬂ Logout ﬂi '{’E: r-rY\rHJ—J/{J— ”le[{lﬁ:

fﬁﬁ—” Confirm ;&[#:Clear E{;ECancel

Retype New Second P'ISS“ ord :
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Click “Confirm”
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Section A2: Reset Passwords
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Step 1
> If you forget either the First Password or the Second Password, please click “Forget
Password?” on the login page.
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Submission of Election Advertisement Particulars by Candidates

P P 4 % /Username:

& — % A\ % 15/First Password:
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Click “Forget Password?”
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Step 2
» Fill in the email address previously provided in the application form for an account for

verification.

> In order to maintain the stability of the system, please follow the instruction below to reset the
passwords —

- Two types of procedures to reset passwords will be shown on the screen: viewing an
image or listening to audio. If you choose the “viewing” procedure, please key in
the numbers shown on the image into the text box on the left of the image. If you
choose the “listening” procedure, please click “Play Audio” to listen to the numbers
and key in the numbers into the text box on the left, then click “Reset Password”.

- If a set of numbers cannot be shown or listened clearly, you can click “Another
Image” or “Play Audio” again to generate or listen to another set of numbers.

fipe 388 A BRAZSE R
Submission of Election Advertisement Particulars by Candidates

aTERABGES LI G Rt iEshE -

Please input the email address registered on the Application Form to create an account of the Central Platform:
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Please choose one of the following methods to complete the passwords reset procedure:
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(1) Please input the numbers shown below. If the numbers cannot be \ho“n clearly, you can click "Another Image" to generate another number.

itz F /Another Image
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(2} Please click "Play Audie" and input the numbers heard.
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(After clicking ‘Reset Passwi md the new passwords generated by 1|n. sy bll..]ll will be bt.‘l]l via b\lb to the muhllL phone munbu lt.Elbk.lL(l by the applicant d]lll notification of the
reset passwords will be sent to the email address registered by the applicant.)

S Reset Password

17 T RS

Click “Reset Password”
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Step 3

»  The system will automatically generate the two passwords upon receipt of the instruction of
resetting passwords. The new passwords will be sent via SMS to the mobile phone number
provided by the candidate while a confirmation on resetting passwords will also be sent to the
candidate by email.
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Section B: Submlssmn of EA and Relevant Informatlon (mcludlnq permission/authorisation)
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Step 1

»  After login the Central Platform, please choose from the main menu “Submit New Election
Advertisement(s)”.

=t —) ¥ B £5 Main Menu

L st s B

| SB7ZFTEZEE S Submit New Election
ikd'a erfisement(s)

| {EIEEETERTEERES Correct
Submitted Election Advertisement(s)

B 2L R EE L+ Submit Consent
Iflocument

E 77 E Change Password

ZH Logout
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Step 2
»  Click the pull-down menu of “EA Type” and choose a type of EA. For EAs that cannot be

classified into any one of the types specified in the menu, please select “Others (Please
Specify)” and key in the details (e.g. Cap/Sash).

»  Click the pull-down menu of “Date of Production/Printing” and select the date; click the pull-
down menu of “Date of Publication” and select the date. Then, fill in the number of copies
produced/printed, number of copies published, size/dimension, manner of publication, name of
producer/printer and address of producer/printer.

Note: All fields are mandatory; please input “N.A.” for item(s) which is/are not applicable to a
particular EA.

CAOVRARIN ERARRE S - S SRR
For Checking Submitted Election Advertisement(s). Please Click Here: Checking Submitted Election Advertisement )
r SKE TR
—— - o R A
T EATipe gLl Selectatpe s Click “EA Type”
) ; IRIZ @ 5! [ Select a type ) yp
BE ORI o [ Posters gl B
Date of Production/Printing AN/ Pamphlets s Produced/Printed
AL | 45/ Handbills A A
Date of Publicati ~ f Copies Published
ate of Publication LA EIRI4 5 / Other Printed ltems pf Copies Publishe
J\IT]A/H% *Egﬁ / Banners 7)\/.[“.6*])\#‘]#]‘1’?(
Size/Dimension of Producer/Printer
/N / Pennants
BV | @/ Placards A EIBARSE
Manner of Publication Fofl (Z53E) / Others (Please Specify) bf Producer/Printer
BERMSIH T [ e miowse |
EA FileLink | © T File () &S /Link | EBBrowse |
AT Pk

%5 Browse
Permission/Authorisation bl

[ / Delete

b 53R ¥R 2 / Add another Election Advertisement

T /Preview £ /Submit
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For Checking Submitted Election Advertizement(s), Please Click Here: Checking

i el
EA Type

SafF /ENRI A

Date of Production/Printing

g A

Date of Publication

Rt/ itk

Size/Dimension

Ednh,

Manner of Publication

B R
EA File/Link

AT 7 B

Permission/Authorisation

R Delete

WEITE A | Select atipe v

/
H -
6 7 12
13 14 15 19
20 21 22 23 24 25 26
27 28 29 30
20XX 4 20XX 4 20X X 4F

Click “Date of
Production/Printing”
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Number of Copies Produced/Printed

BHhECCRgE
Number of Copies Published

BEA S IBLARDA

Name of Producer/Printer

BEA / EDRLNEHEL

Address of Producer/Printer
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Step 3

»  Please choose from “EA File/Link” to select the means of submission of the EA. If the EA is
saved as file (e.g. xxx.jpeg or yyy.pdf, etc.), please click “File” and “Browse” to select the
particular file from your computer for uploading; if the EA is a webpage link, (e.g.
www.xxX.blog.hk/poster), please click “Link” and fill in the particular webpage link of the EA.

> If permission/authorisation is required for publication of the EA, please click “Browse” next to
“Permission/Authorisation” to upload the particular permission/authorisation file. Please cover
all identity document numbers and telephone numbers before uploading the
permission/authorisation (if any).

» If more than one file is involved in submitting a particular EA or permission/authorisation,
please compress the files into a single file by using file format of either Zip (.zip) or GNU zip
(.02).

»  After filling in the requested information and attaching the file/link for one EA, you can click
“Add another Election Advertisement” and repeat Steps 2 and 3 to submit another EA.

> Files attached to a submission must be in the file formats as shown in Table 1 below -

F=—Table 1

@) TR B SRS (Rich Text Format (RTF)) Bk fiik 2 7 f& (Microsoft Word Format (DOC/DOCX)) ;
(b) HEXAEREESHET (Hypertext Mark Up Language (HTML) Format) ;
() Adoben]#E= 7 {44&=((PDF) ;

(d)  &isCF(TXT) s

(e) B O #afEZEf& = (Graphics Interchange Format (GIF)) ;

® B EE G EFR/NHRE (Joint Photographic Experts Group (JPEG)) ;

(99 HEEEEIPAEZME= (Tag Image File Format (TIFF)) ;

(h) {1 45 B (545 = (Portable Network Graphics (PNG)) ;

Q) W sERS R, (Waveform Audio Format (WAV)) ;

() B GERRGEEEAE S g i 3f% =U(MPEG-1 Audio Layer 3 (MP3)) ;
(K) SHERAARZ 8% =0 (Audio Video Interleave (AVI)) ;

(1) B RE[E] R B S 4H#E& = (Moving Picture Experts Group (MPEG)) -

-16 -




(&) TH—

(Cont.) Step 3

CVEERE FREEERE L

AT &
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For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

e A TR
EA Type

BUEEIRI LTS3

LR LY/ Select a type | v

Da 41
PSRN KBS
Choose File or Link

Size/Dimension

B

Manner of Publication

RS R
EA File/Link

(@) fEF/File( ) &5/ Link

AERT hiE

Permission/Authorisation

Hl: / Delete

it

2% /Browse

<

=5

THE /Preview

HUE /BRI SCASE
Number of Copies Produced/Printed

Bt SOAEH

Number of Copies Published
BEN IR F

Name of Producer/Printer

e A BIRILA A RERE
Address of Producer/Printer

WE FECERTARME - 7 T BE
Click  “Browse”  for  uploading
Permission/Authorisation
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BN
> SERCPER=1% > WIEREE T THER ) DU R IR ACHY ”QHE’UF DELE EERAREZE
R A B A BAAE ZR 44T ) - ﬁDEEE&ﬁ Bk AR iﬁ?ﬁ R B Z i 2E B -

> CEFTHEREIEACHTE R - AIBEPAL TR E T g SR TR, FRERE G ER -

Step 4

»  After Step 3, you can click “Preview” to check the particulars before the submission (Note: For
the uploaded files, only the file names will be shown on the screen). If you would like to
correct any EA particulars, you can close the preview screen and go back to the previous step
for correction.

> If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the EA particulars.

15358 Bl pie A

(U7 &5 0 R R o+ SR A AR R
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

SEELES A I
EREERE e T Selecta type [

EA Type
B EIR L 55 = BUE /DR SCASH
Date of Production/Printing Number of Copies Produced/Printed
B L130] - BT A
Date of Publication Number of Copies Published
NPT - BIE A AR AR
Size/Dimension Name of Producer/Printer
i izt BUEA BRI AR B
Manner of Publication Address of Producer/Printer

B LA IS

o) £ % /File ) 3 i SHEE Ry .
EA FileLink ® To/Filel )G/ Link

AERTHhE

[ Browse
Permission/Authorisation A

H[%: / Delete

Pris e g Ee A / Add another Election Advertisement

ﬁ@qPreview #EZZ/Submit
N

\

7 TTEHEE 7 TIERT
Click “Preview” Click “Submit”
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.

>

BRI E#ki% - B B ERUR — (o ERRIEIE - (R0 T AR FTENHRERRIEIR  2fg
" RPAREECEREEEN RAVERE - AR &R B T K R RTRT D) R B AR
BER R IR OtHYE R & T2 B SRR -

> ﬁﬂf HERR AR PR BE S R ple D) Lo — TR R S 0V » SRR B — BB IR
n/< »\%grg:ﬁ:

Step 5

»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of EA(s) will be sent
via email and SMS to the email address and mobile phone number provided in the application
form.

» If you cannot find a record of successful uploading of an EA on the acknowledgement, please

submit that EA again by repeating Steps 1 to 4.

R LR S P

Acknowledgement of Successful Uploading of Election Advertisement Particular(s) onto the Central Platform

8 445 Candidate Name Tﬁm
77 HY Submission Dats 21-11-20XX
PCHREE Submission Number L)}
[ [ RORSER POk O/ Bmm F/FRI Sk E ELIE ] BSCARE RO e B/ Kk /g | R [BFEA/ARAGHE S BiF A ARLASREE
E | EA Reference ® Date of Number of Copies Date of Number of Copies * & Permi . Authurisati size Dismensi Manger of 18 Address of
Trew Mo EATipe | Production/Printing Produced Printed Publication Published EAFile | EALuk | WPermissiowAutborisation SizeDimension)  pyiion  [Name of ProducerPriter|  Producer Printer
0010056 ﬁ?ﬁs 22-11-20XX 00 23-11-20XX 200 Paster jpa Parmission pdf A KEA R CCTRIAT B AR
Pt | ff/Save | | EFEE R Retum To ban Meou
r =
7 " HIE 7 "
Click “Print” Click “Save”
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BEE | BRERE

Section C: Submission of Consent(s)

HEE—
> PREHREE EREEE ) ERE T REEE] - A EEEEEEEIEEE
sAtE DT ) W BTSRRI EEE > g TN -

> g TR MNEEEAEE -

> AVH BRI

AEE > B TS -FES ) REEM P -
> LFEFEEEA SECEERBNATE BB (WARTES) -

Step 1
»  Click “Submit Consent” on the main menu, then select the “Type of Consents”. If the

consent is a new consent, please click “New”, or if the consent is related to the revocation of a
particular consent, please click “Revoke”.

»  Click “Browse” to attach the file of the consent.

»  If more than one consent is to be uploaded, please click “Add another Consent”.

»  Please cover all identity document numbers (if any) before uploading the consent.

||]..

- () F H#¥ Main Menu

: EZF Y YR S & Submit New
Election Advertisement(s)

% MR EEE
(& CEZE B R %L S 2 Correct Click “Submit Consent”

IE =7 [8) 22 Submit Consent

S?ubnnﬂed Election Advertisement(s) /

EE A AC i %K Technical
Qonﬁgm‘ation

E V%4 Change Password

GH Logout
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(Cont.) Step 1
: Hivg 6] e
EEAYT et | 3 "
AR Type: New \Reroke : ,%U;%-Brmvse
% / Delete J \

HridE —FE= / Add another Consent

FEEE Preview

B/ Submit

% TR

B TR kTR

Click “New” or “Revoke”

Click “Browse”
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SRR

> T Sepk IR - RIEEE T THER > DUeBREESIEEE (GE ¢ ARia R A R ]
ETEFRAAE) o W IEFE(TER - A RHPARL THER R e R B Z AUHY2P B -

> CHERTEREIRCHFEEE S o AIRE IR DLEEEEE

Step 2
»>  After completion of the above step, you can click “Preview” to view the consents before the
submission (Note: Only the file name(s) of the consents will be shown on the screen). You

can close the preview screen and go back to the previous step for correction of any
error/omission found.

> If all consents to be submitted are in order, please close the preview screen and click “Submit”
to upload the consents.

il / Delete

e S5 / Add another Consent

TEEE Preview IE0/ Submit

A\_ \¥
% THE 7 TIRAT
Click “Preview” Click “Submit”
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FE=

> I EER o B B GRUR O EERRIEIR o fRATE T AIED ) FTEN R ¢ BdE T
7 ) REARHECER A IRAY RS - MR e B R AR ) K FEEE RS 3%
HKEHER LI ftAVE iﬁﬂﬁﬁt)&’&%kﬁééﬁﬁﬂéﬁ%

(|

> QHERESRIEI PR R AE PR R B — RIS EVECE: - SHEED R 2 E IR E

.
=&

Step 3

»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.
You can click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful uploading of consents will be
sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful uploading of a consent on the acknowledgement,
please submit that consent again by repeating Steps 1 to 2.

Esp L L E RS2 YN E

Acknowledgement of Successful Uploading of Consent(s) onto the Central Platform

{#3% A %% & /Candidate Name ?ﬁﬁﬂ
374 H Y/ Submission Date 23-11-20XX
EAAEER Sybmission Number 001
HH 1 £
Item Type File
1 18 New FIEE pdf
‘ FIEMPrint ‘ ‘ = /Save ‘ ‘ iEEIEIE 548/Retum To Main Menu ‘

7 THIED
Click “Print”

% T
Click “Save”
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SEVUERSY : EIF B AR EDE

Section D: Correction of Election Advertisement Particulars

fﬁ%
> FRAELHEREE EECESCRRES

> RREE TIRXCHI ) TIRACGRSR L R T EBRERE G2 HREYE ) YTV > DIFFEEAE
IERVERERE S - B A T EREE2EER 5511 "ER ) HSH AR ASEE
HBEER R Y EDRL - WIAERIFTA Y LEAVERERE L - 55Ty | AR L ) AR -

Step 1
»  Please choose from the main menu “Correct Submitted Election Advertisement(s)”.

» Then, click the pull-down menu of “Submission Date”, “Submission Number” and “EA
Reference No.” to select the particular EA to be corrected. Candidates may click the button
“View” next to the “EA Reference No.” to check the particulars of EA to be corrected. If
candidates wish to check the particulars of all EAs submitted, they may click the hyperlink
“Checking Submitted Election Advertisement”.

—) F H#% Main Menu

WEAZ I E R 2 Submit New

Ezlecti{:-n Ad&-'emﬁement(s)

| EIECIEARRH YRR & Correct
Séfubml‘rted Election Advertisement(s)

7 TMEIEEER AR E S
L . Click “Correct Submitted
WE=7 [6] &2 Submit Consent Election Advertisement(s)”

| EEAEFCHTZEK Technical
C?mlﬁgm‘ation

B U Change Password

‘o-H! Logout
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(48) ThE—
(Cont.) Step 1

(InZBER € FEREREE - (RN EE: SRR E
For Checking Submitted Election Advertisement(s), Please Click Here: Checking Submitted Election Advertisement.)

b REEAEEEREEES

cted

Step 1: Please choos N NN

¥R e e HE..~ SHiArEs B - 17 FEREE EacE
s = H € Y ” E THREEE. SRR ) » (R HEEN R 1 ce 1eQ

T Ereage | Click “Submission Date S > EaEsria — g ClIcK “Submission

in the number of copies to be printed and/or file/link attachd  NUM ber”

d/or attach the correct file/link. You are not required to fill in of]

Step 2: For the EA particular(s) to be correcte
fill in the correct information for that particul

in other EA particulars/file/link previously su

dEniH Y MEiREE HHEEEE
Submission  5iai=H Hf/Select a Date | = Submission | $535IFIE H/Select a Submussion| ¥+ Number of Exisiting
Date Number Items
EA Reference No. 32216 H /Selectan item | w | | E ] View ! H r gﬁﬁﬁ ]
g s < Click “View”
! BIE/ EDRIRISCAEE
E[Fﬁ r}}%%@%%iﬁ%%ﬁﬂ%ﬁj v Number of Copies
X iyl ~ ‘/ N P Produced/Printed
BB IENV R RS
e ) S SRS
Click “EA Reference No. = Number of Copies Published
to select EA to be e’
CorreCtEd Name of Producer/Printer
ELipaE BIE A EDRIARTHEAE
Manner of Publication Address of Producer/Printer
REREERE /L @ fgg/mile ) WL Link

it it

Permission/Authorisation i |

THEE / Delete

S FR—BEHI Rt | Correct another election advertisement

FEEE Preview 3E%/Submit
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SRR
> ESEREERAIERVEEREE 1% o SEIE A BHIE H AU o A IERERYERER R S B K 5L
I IEREAVIE 2 E4E DUE IEAH ARy BE B B 5

> RSN E RS H B RO St L EGEC SR P B IE S — (AR 2 - (RATHE T B1ES
—EEERE S | DEE DL LR -

it - R EREEREETEE (F1  8UE EIRIRVSCRE B BRI, S RS
BIE) R R R B R IEREV DR . BORM IERERVIESE B4 - o HoAt R AR 5y
Bk SAEEBCGEGEHV R AR - (RERAE AL BIC, EEHVER -

Step 2
>  After selecting the particular EA to be corrected, please fill in the correct EA information in the

text box of the relevant item and/or attach the correct file/link.

» If correction to another EA among the uploaded records of the same submission date and
submission number is required, you can click “Correct Another Election Advertisement”

NOTE: For the EA particular(s) to be corrected (e.g. errors in the number of copies to be
printed and/or file/link attached), you are only required to fill in the correct information for
that particular item and/or attach the correct file/link. You are not required to fill in other
items if no error is found in other EA particulars/file/link previously submitted.

R RL SREERE
EA Reference No. |002-0033 | »
EREERA e smn ) Selectatipe | -
EA Type
8F /ENREI B8R - S 1 e X 2
Date of Production/Printing T | Number of Copies Produced/Printed
4 BEA B I X £ 5 =
Date of Publication b Number of Copies Published e I
Rt/ it SHEA S BLARSES
Size/Dimension Name of Producer/Printer
[z WaEA HEA S RLAR L
Manner of Publication Address of Producer/Printer
EEmRLReE  EE e 3
EA File/Link (© 27 16O L/ Link
Permission/Authorisation
fREE | Delste

FE Preview YE=T/ Submit
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> HRTAREIEHYERHER o o] BRI TH B AT ROk

w -

Step 3

» DR BRF S IR A Bk - AZH

Annex D [fiZ=rg

— D HE I ER

%2 FEERER SRR E S

» After completing Step 2, you can click “Preview” to check the particulars before the
submission. If you would like to make further correction to any particulars, you can close the

preview screen and go back to the previous step for correction.

» If all particulars to be submitted are in order, please close the preview screen and click
“Submit” to upload the correct EA particulars.

i e

EA Reference No. | 002-0033 | =

EPEEm
EA Type

S4F /RIAHA

Date of Production/Printing

A A

Date of Publication

Rt/ itk

Size/Dimension

BAnhh

Manner of Publication

il T 1
EA File/Link

AESF B

Permission/Authorisation

MRS | Delete

EHERALEA | Sclect atipe | -

-

(@ TFEFile ) 3EE Link

FEE Preview HE=E Submit

% T THE

Click “Preview”

# TIRAT
Click “Submit”

BF / ENRIFCZR 8 H
Number of Copies Produced Printed

BRI #H
Number of Copies Published

SHEA S IRLARME

Name of Producer/Printer

SHEA / INRLA R
Address of Producer/Printer
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> FREEh EETE o SR D GRUR (SRR o IRETE T AIED ) FTENHRERRIEIfR © BdE
G RPARRECER N RAVEERE - AN G B R EE S R AT AR B BB IR B ER
ARSIk 2 R R AR ARy BE Rk bk K T FEEEER RS -

> QHERESRIEI PR R AE IR R LR —TRIEIEAVEC S, - SHEED R 2= =R E
1E

Step 4
»  Upon each successful uploading, an acknowledgement of receipt will be shown on the screen.

You can then click “Print” to print out the acknowledgement; or click “Save” to save the
acknowledgement on your computer. A note on successful correction of EA particulars will
be sent via email and SMS to the email address and mobile phone number provided in the
application form.

» If you cannot find a record of successful correction of EA particulars on the acknowledgement,
please submit that correction again by repeating Steps 1 to 3.

HEBAE P B L B s

Acknowledgement of Successful Correction(s) of Election Advertisement Particular(s) at the Central Platform

R Candidate Nape r:H
$#5¢H B Submission Dare 23-11-20XX
EAEER Submission Number 001
T BRI Coneetien Date and Tame 23-11-20XX 14:12:06
O RESERIEER /AAR | WY/SWOUH | SR SWOUISH [SMERWEBEWN  m | pgogn| SO [EA/TRGAIER HAGE
B | FAReference Tate ol Number of Copies Dhate of Number af Copies k4 i T - g2 Manmer of i) Address of
ltew o, I\T\'pr ProdocionPrising | ProducePratd Publirarien Publsbed | EAFie | EA Lk | WPermisiovAuloriation SzeDimeasion ooy one of ProducerPrine] _ Producr Brinir
1| (016037 0

FUEIPonl | @EFSae | | EFEZRRMewm lo Man Manu

¥ THIEN
Click “Print”

1% T
Click “Save”
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Examples on Submission of Election Advertisement (EA)

FEH (—) Casel
e AR 11 H 21 HF:E0f] 3,000 5EEEE » WifE 11 H 22 HMEEEREEE § 1,000 5R{#HEE -

i AZERY 11 H 23 HEkZ Al (BVE RS BEREE G —E TIERA) BT R-FaE
BB AR o WK B R R ZE B EES - ARERE S EHEELI TR 1.1 #7520
HE -

A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November.

The candidate should provide the EA particulars via the Central Platform, together with the file/link
to the EA by 23 November (i.e. within 1 working day after the date on which the EA is first
published), and EA particulars should be filled in as shown in Example 1.1 below.

Il Example 1.1

ERpGm

EA Type 8% | Handbills | ~
e/ EnRI BEA S L1120XK = Ty 91 i S T
Date of Production/Printing Number of Copies ProducedPrinted =
4 ael i X 2
Date of Publication 22-11-20XX M Number of Copies Published 1000
Rt/ it BEA S INRLAREE
AL S
Size/Dimension Ad Name of Producer/Printer AAAFIREEE)
22 e P A/ FNRLA R . e
Manner of Publication fﬁfﬁxﬂﬁ Address of Producer/Printer TRlARS B
(Distributed on street)
B B AR R :
EA FilelLink @ BR/FileQ M /Link handbills jpg /B Browse
AT S o : i
Permission/Authorisation 48 Browse
M | Delete
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e AFY 11 H 23 HEREEER T 2,000 56 - {5 AR 11 H 24 HE 2 Fiis B E ik
EERER T o BV FEN R B — O IR R B A - T R S s B E LU A5
1.2 VRS -

If the candidate distributed the remaining 2,000 copies of handbills on 23 November, he/she had to
submit EA via Central Platform by 24 November. The submission would be regarded as a new
submission and the EA particulars should be filled in as shown in Example 1.2 below.

Il Example 1.2

e :
EA Type {5 Handbills |+
H4F /R A SHE/IBIFSCFSE
Date of Production/Printing 21-11-20XX Y| Number of Copies Produced Printed 2000
&Hn B Eo2 o X =
Date of Publication 2> -"20%XX = Number of Copies Published 2000
Rt/ it BEA/IBLAME =
Size/Dimension Al Name of Producer/Printer AAAETRELE]
BqhhA SHEA/ ENRLA R . e —
Manner of Publication Tﬁf‘a’r_ﬁé Address of Producer/Printer TRILRmEB00%s
] . (Distributed on street)
ﬁ$ﬁiﬁ£¢%§i (@) R File )3/ Link handbills.jpg
AT/ BHE : .
Permission/Authorisation

MBS | Delete
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4 (Z) Case 2
{2 AN 11 H 21 HI:E[JR] 3,000 5E7E#: - Wit 11 A 22 HTE 20 BEREFE R —REH -

feiBE AZERY 11 H 23 HERZ i i oL P e IR S B8 B il KA R R IE TR IS AV AERT

PRESCIP IV TR - SRR EEFHELL TYIB 2.1 f5UES - a2 —1EET
P > R N AT U B B —fE 2R (40 Zip) 5 Bk RPa -

A candidate printed 3,000 copies of posters in total on 21 November, and displayed a poster each at
20 buildings on 22 November.

The candidate should submit the EA particulars and an electronic copy of the prior
permission/authorisation issued by the relevant buildings via Central Platform by 23 November.
The EA particulars should be filled in as shown in Example 2.1 below. If there are more than one
permissions/authorisations received from the relevant buildings, candidate should compress all
documents into a single file (e.g. Zip) before uploading onto the Central Platform.

5 Example 2.1

ﬁﬁﬁﬁ B4R Posterz | +
H4HE / ENRI B BHE /HRlET-C 8 H 5500
Date of Production/Printing 21-11-20XX Number of Copies Produced/Printed =
4 qEA = 2 e s %
Date of Publication 22-11-20XX Number of Copies Published =
Rt/ BHEA S IRLARESR =
Size/Dimension A3 Name of Producer/Printer AAAPIREAT)
2 h, RHEA /RN . e —
Manner of Publication B A RRR Address of Producer/Printer TRdtmmE Boeets
. . (Displayed in buildings)
ﬁgﬁtiﬁf&?ﬁ (@) fEFE File ) &L Link “Ei.ipe
AT S BHE . : i
Permission/Authorisation =7 CTEERORED

MRiEs: | Delste
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EEE AT 11 A 22 HEE—(IETFREVEER - WM, — S F eV = (Fla:
Facebook ) -

B AZERY 11 H 23 HEZ A - P e s B R B 1S - A Pe fha 3 T U iR &y
A o AR EETEEEL N YIB 3.1 # G FUEES -

A candidate created an electronic copy of a poster and published it on a website of his/her supporter
(e.g. Facebook) on 22 November.

The candidate should submit the EA particulars via Central Platform, attaching the electronic copy
or a link to the EA, by 23 November. The EA particulars should be filled in as shown in Example
3.1 below.

I Example 3.1

B E (il (X8 [ Others (Please Specify) | »
EAType BT8R
(electronic poster)

W /EORI BEA = e/ ENRECI B ]
Date of Production/Printing 22-11-20XX Number of Copies Produced/Printed
Erzis] )] = e g | ]
Date of Publication 122" 11-20XX Number of Copies Published
Rt/ hitk BHEA 7 HBLARRE-R
Size/Dimension 10MB Name of Producer/Printer PR
gl BEA /HRIARHIL | 6588 FRRiBss S ST AR]
Manner of Publication Address of Producer/Printer 1A%
ﬁ$ﬁiﬁgﬁ§i () f5E File(®) WEL Link http:/'www facebook com/chantaiman
HEET /B F }
Permission/Authorization

MEs: |/ Delete
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Examples on Correction of an EA

| () Case 4

feBE ABY 11 A 21 HAREIRIEORE% 3,000 5RIEEL > SEERY 11 A 23 HiE#E P 5 IR B
EEEEEE o MEEREE N HAR SRR SN HEEBE E Ry 2,000 5% - [IRSLAT EakAY 3,000 5% -

FEREIFI T - BB N JH BB P52 AR W TAE RN B th - S B IR B B s - %
EASUHERABIHEE - M E R R HA A R EEAVIEE - ARIELERIEDL

THIB 4.1 B

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later

found that the number of handbills distributed should be 2,000 instead of 3,000.

In this case, the candidate has to correct such EA particulars via Central Platform not later than 2
working days after the polling day. The candidate should only fill in the information to be corrected
and does not need to fill in other items which no correction is required. The correction should be

done as shown in Example 4.1 below.

B Example 4.1

sz A . i R PEPEELE
Submission Date 2> 1120XX Submission Number Number of Exisiting Items -
EEEET SRR
EA Reference No. | 001-0001 | =
MBI o imn Selecta fype | =
EA Type
S4F ./ ENRI BEA - BHE/HRIFCCF 8
Date of Production/Printing Number of Copies Produced/Printed
4 AUl ShEDAME
Date of Publication = Number of Copies Published =
Rt/ itk BHEA /RN
Size/Dimension Name of Producer/Printer
BhA SHEA / ENRLAR L
Manner of Publication Address of Producer/Printer
gL W e o e
EA File/Link (@ R File ) BEL Link HB[EEF | Browse
Permission/Authorisation

M | Delete
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s A Y 11 H 21 HILEIR] A REE 3,000 sREE > WA 11 A 23 HiEE P RSP e iR A s
FEEEEN o MR A HAR TR BE S S — iR B E 7SO -

FEREIFI T - BB N JH BB e 5 H R W TAE RN E @ TP - S B I BB il - &
Hr EECEHERY BV T SOA - ARIEIEERIELL MY 5.1 6y 5 zUEES -

A candidate printed and distributed 3,000 copies of handbills in total on 21 November, and
submitted the EA particulars via Central Platform on 23 November. However, the candidate later
found that he/she had wrongly uploaded the electronic copy of another handbill.

In this case, the candidate has to correct such EA particulars via Central Platform by uploading the
electronic copy of the correct handbill not later than 2 working days after the polling day. The
correction should be done as shown in Example 5.1 below.

Il Example 5.1

el i R R BlH
Submission Date ==~ Submission Number Number of Exisiting Items -
BN SRIER
EA Reference No. | 001-0001 | ~
BEESER e Selectatype | v
EA Type
SHF./ENBIAEY = SHE /MR8
Date of Production/Printing Number of Copies Produced Printed
Si4n AU EL e X s ]
Date of Publication hd Number of Copies Published
Rt/ it SBHEN A FNRLN R
Size/Dimension Name of Producer/Printer
Fdnha SHEA/ FRLA Rt
Manner of Publication Address of Producer/Printer
B I -
EA File/Link (@ ¥ File ) FMEL Link
b T
Permission/Authorisation
HlE: | Delete
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FEREIELT
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A candidate printed 3,000 copies of handbills in total on 21 November and distributed 1,000 copies
of the handbills on the streets on 22 November. The candidate submitted the EA particulars via
Central Platform on 23 November. However, the candidate later stated that the number of handbills
distributed on the streets on 22 November should be 500 instead, and the remaining 500 were
distributed on 24 November by post.

In this case,

(1) the candidate should first correct on Central Platform the EA particulars distributed on 22
November by changing the number of handbills distributed on the streets from 1,000 to 500.
The correction should be done as shown in Example 6.1 below.

I Example 6.1

Esr A Esrient HAWmE#H
Submission Date = -+ 2* ¥ gubmission Number 001 | Number of Exisiting Items -
BPEESRIERT

EA Reference No. | 001-0001 =

BEmLa -
EA Type BIERTER  Selectatype v
BUE /R AEY - B/ EBIRCc 8 H
Date of Production/Printing Number of Copies Produced/ Printed
st Lz X & 500
Date of Publication hd Number of Copies Published =
R+t /it BHEA / IBLARMA
Size/Dimension Name of Producer/Printer
nha, BHEA L ERLA RN
Manner of Publication Address of Producer/Printer
i R e T . g . CEEE | Broen |
EA FileLink (@ fRZE File ) HEELink H[EE | Browse
At/ BHE e
Pennissiau.n'.—'x:n.hurisati.on
MBS | Delete
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(2) Regarding the 500 handbills distributed by post on 24 November, they should be regarded as a
new EA as the handbills were distributed in a different manner. Instead of further correcting the
EA particulars submitted previously, the candidate should in respect of such handbills that were
distributed by post, submit by 25 November new EA particulars and upload an electronic copy
of the handbills sent by post via Central Platform. The new EA particulars should be filled in as
shown in Example 6.2 below.

I Example 6.2

ERpRL R

EA Type 8% | Handbills | »
e /ERIEEA B /IR 8E ST
Date of ProductionPrinting 121-11-20XX T Number of Copies Produced/Printed =
ShHEM . ShckgE
Date of Publication 12411-20XX Number of Copies Published =
Rt/ ik SHEA/ ERLARIHEE =
Size/Dimension il Name of Producer/Printer AAAENRILE]
#in b SHEA/RLARHNE e —
Manner of Publication LB Address of Producer/Printer TRILRRSBI0ER
; gy (BY POST)
e (@ BFile WA Link Bl
AT/ BoRE : :
Permission/Authorisation

MR Delste
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(1) A candidate produced 10 banners without candidate number on 21 Novmeber and displayed
them on roadside railing on 22 November. The candidate should submit the EA particulars onto
the Central Platform on or before 23 November. The EA particulars should be filled in as shown
in Example 7.1 below.

I Example 7.1

EapEa

EA Type e | Bamners |
HE/IRIBER BE /IR 8 in
Date of Production/Printing 21-11-20XX Number of Copies Produced/Printed
BinAEl - E i X g S 0
Date of Publication 122 11-20XX Number of Copies Published
S Pl T - SHEA S ENRLARMH =
Size/Dimension Imx25m Name of Producer/Printer AAAEIRIAT]
b —— BHEA S/ FRLARHE . ey
Manner of Publication Eﬁlﬁiﬁﬁﬁm . - Address of Producer/Printer TRiLREE B0k
) . (Displayed on roadside railing)
AEST /B

Permission/Authorisation

M Delete
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(2) Subsequently, the candidate stuck candidate number stickers on the banners on 2 December.
Though the candidate number sticker is not an EA itself, the original EA was amended.
Therefore, the candidate should correct the EA particulars submitted previously by uploading
the electronic copy of the EA with stickers on it via the Central Platform, within 2 working days
after the polling day, the latest. The correction should be done as shown in Example 7.2 below.

B Example 7.2

ETE %] IR (o REEESE
Submission Date 22 20XX ' Submission Number -°2L. T Number of Exisiting Items L
R SRR
EA Reference No.  (Q01-0020 w
iﬁ%%f% JEIEREEE IR / Selectatype ¥
S4E / EDRIEIEA - 24 / ERIB I E BB
Date of Production/Printing Number of Copies Produced/Printed
ZEHAw - ZHNEHE
Date of Publication Number of Copies Published
R/ &#& A / IR ARYEER
Size/Dimension Name of Producer/Printer
L S4EA / EIRI A RHEHE
Manner of Publication Address of Producer/Printer

HEELSEE S/ EE (@ $EZ=/File( 1B/ Link

EA File/Link banner_candidate number_jpg
R/ B
Permission/Authorisation

iEZ: / Delete
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A candidate produced 10 banners only with his/her name and image on 21 November, and displayed
them on the street on 22 November. The candidate submitted the EA particulars via Central
Platform on 23 November. The candidate later stuck new slogans on those banners on 24
November.

As the content on the previous and new banners are different, the banners with new slogans should
be regarded as new EAs. The candidate, instead of correcting the EA particulars submitted
previously, should submit new EA particulars and an electronic copy of the new EA via Central
Platform by 25 November. The new EA particulars should be filled in as shown in Example 8.1
below.

Il Example 8.1

EPRG R

EA Type {#%58  Bamners =
B4F ./ ERRI BEA - S4F / IRIATCC 8 H m
Date of Production/Printing 21-11-20XX Number of Copies Produced Printed
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(Displayed on roadside railing)
R o s - . i
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A B : :
Permission/Authorisation AR Browse
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